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PREAMBLE 




This Agreement entered into this first day of July 2001, by and between the 
Board of Education of Downe Township, the City of Newport, New Jersey, hereinafter 
called the "Board" and the Downe Township Education Association / Concerned 
About Real Education [s], hereinafter called the D.T.E.A./C.A.R.E.S. 


WITNESSETH 


WHEREAS, the parties have reached certain understandings which they desire 
to confirm in the Agreement, be it 

RESOLVED, in consideration of the following mutual covenants, it is hereby 
agreed as follows: 
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ARTICLE II 


NEGOTIATION OF SUCCESSOR AGREEMENT 


2.1 The parties agree to enter into collective negotiations over a successor 
agreement in accordance with Chapter 123, Public Laws of 1974, in a good-faith effort 
to reach agreement on all matters concerning the terms and conditions of employment. 
Negotiations shall begin in accordance with statute. Any Agreement so negotiated 
shall apply to all applicable members of the bargaining unit and be ratified by both 

parties. 

2.2 If a mutually acceptable amendment to this agreement is negotiated by the 
parties, it shall be reduced to writing and ratified by D.T.E.A./C.A.R.E.S and the Board 
and inserted as an amendment to the existing contract. 

2.3 This agreement shall not be modified in whole or in part by the parties except by 
an instrument in writing duly executed by both parties. 
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ARTICLE III 


GRIEVANCE PROCEDURE 

3.1 A "Grievance" is a claim by a member or D.T.E.A./C.A.R.E.s based upon the 
interpretation, application or violation of this agreement, policies^or administrative 
decisions affecting an employee or group of employees. Only cases based upon the 
interpretations, application or violation of the agreement and policies, administrative 
decisions and practices that affect the terms and conditions of employment are subject 
to the arbitration provisions of this agreement. The Association and Board agree that a 
practice can be arbitrated only if it complies with the canons of past practice: it must be 
clear; it must be consistently followed over a reasonable length of time; and it must be 
shown to have been known and accepted by management and labor. 

3.2 The purpose of this procedure is to secure, at the lowest possible level, 
solutions to the problems which may from time-to-time arise affecting members. Both 
parties agree that these proceedings will be kept as informal and confidential as may 
be appropriate at any level of the procedure. The parties further agree that the time 
constraints of this procedure are to be considered maximums and the failure of either 
party to process any grievance according to the time limits contained in the procedure 
below will render the grievance settled in favor of the other party. The time limits 
specified may, however, be extended by mutual agreement. 

3.3 in the event a grievance is filed at such time that it cannot be processed through 
all steps in this grievance procedure by the end of the school year, and, if left 
unresolved until the beginning of the following school year, could result in irreparable 
harm to a party in interest, time limits set forth herein may be reduced by mutual 
agreement so that the grievance procedure may be exhausted prior to the end of the 
school year or as soon thereafter as is practical. All other grievances shall be frozen 
on June 1 and the clock shall be restarted on the first day of the next school year. 

3.4 GRIEVANCE PROCEDURE 
Level 1 

A. A staff member and/or the grievance committee shall first discuss it 
informally with his/her immediate supervisor within fifteen (15) working days after 
becoming aware of the grievance. 

B. If the grievance cannot be resolved at that time, the staff member 
and/or the grievance committee shall have five (5) working days to submit the 
grievance in writing to the immediate supervisor. The Immediate supervisor shall 
review any facts presented by the grievant and shall render a decision in writing within 
five (5) working days of the actual receipt of the grievance. 
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Level 2 If the aggrieved person is not satisfied with the disposition of his/her 
grievance at Level 1, he/she may submit the grievance to the Superintendent of 
Schools, in writing, within five (5) working days after receiving the decision of the 
immediate supervisor. The Superintendent of Schools will investigate the information 
presented in the written grievance form and will prepare a written decision within five 
(5) working days after receipt of the appeal. 

Level 3 If the aggrieved person is not satisfied with the disposition of his/her 
grievance at Level 2, he/she may request a hearing and submit his/her grievance to the 
Board of Education on the appeal form, within ten (10) working days after receiving the 
written decision of the Superintendent in Level 2 above. The Board of Education shall 
review the information provided on the appeal form and in turn may also request a 
hearing with the staff member and/or the grievance committee in order to render a 
decision. The Board of Education shall render a decision in writing within twenty (20) 
working days from the date of the receipt of the grievance. 

Level 4 

A. If the aggrieved person is not satisfied with the disposition of his/her 
grievance at Level 3, he/she may, within five (5) working days after the decision by the 
Board, request in writing that the Association submit the grievance to arbitration. If the 
Association determines that the grievance is meritorious, it may submit the grievance to 
arbitration within fifteen (15) working days after receipt of a request by the aggrieved 
person. 

B. Within ten (10) working days after such written notice of submission to 
arbitration, the Board and the Association shall attempt to agree upon a mutually 
acceptable arbitrator and shall obtain a commitment from said arbitrator to serve. If the 
parties are unable to agree upon an arbitrator or to obtain such a commitment within 
the specified period, a request for a list of arbitrators may be made to the Public 
Employment Relations Commission (PERC). The parties shall then be bound by the 
rules and procedures of the Public Employment Relations Commission. 

C. The arbitrator's decision shall be in writing and shall be submitted to 
the Board and the D.T.E.A./C.A.R.E.S and shall be binding on both parties. 

D. The costs for the services of the arbitrator including per diem 
expenses, if any, and actual and necessary travel, subsistence expenses and the cost 
of the hearing room shall be borne equally by the Board and the D.T.E.A./C.A.R.E.S. 
Any other expenses incurred shall be paid by the party incurring the same. 
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3.5 Any aggrieved person may represent him/herself or be represented by 
D.T.E.A./C.A.R.E.s at any stage of the grievance procedure. If the aggrieved person 
chooses to represent him/herself, the Association shall be notified of the time and place 
of any meetings, and shall be allowed to participate in any discussion or resolution to 
that grievance. 

3.6 MISCELLANEOUS 

A. All documents, communications, and records dealing with the 
processing of a grievance shall be filed in a separate grievance file and shall not be 
kept in the personal file of any of the participants. 

B. All meetings and hearings under this procedure shall not be 
conducted in public and shall include only such parties in interest and their designated 
or selected representatives, heretofore referred to in this Article. 

C. Copies of any written correspondence or documents of relevance to 
the processing of a grievance shall be given to the Association. 

D. It is understood that staff members shall, during and notwithstanding 
the pending of any grievance, continue to function in their duties until such grievance or 
any effect thereof shall be fully determined. 


A. The Board will provide the form for processing a grievance in a timely 
manner upon request. A form for processing the grievance is attached as Appendix 
A. 


B. During the filing, pendency, and hearing of any grievance, employees 
and the D.T.E.A./C.A.R.E.S will not impede the operations of the district, its policies, 
programs, directives or personnel. Nor shall any of the above occur after the decision 
has been rendered. 

C. Parties in interest will cooperate in investigating and providing 
pertinent information concerning a grievance being processed. 

D. All meetings and hearings under this procedure shall not be 
conducted in public unless required by the Open Public Meeting Act of the State of 
New Jersey. 


Article III - Page 6 



ARTICLE IV 

STAFF RIGHTS 


4.1 Pursuant to Chapter 123, Public Laws of 1974, the Board hereby agrees that 
every member of the bargaining unit shall have the right to freely organize, join and 
support the D.T.E.A./C.A.R.E.S and its affiliates for the purpose of engaging in 
collective bargaining negotiations. 

4.2 If an administrative determination has been made to file formal charges against 
a staff member on any matter, before the member appears before the Board or its 
agent, the staff member will be notified in writing of the charge and will be entitled to a 
representative of his/her choosing. 

4.3 Any question or criticism by a supervisor, administrator, or Board member of a 
staff member and his/her performance shall be made in confidence and not in the 
presence of students, parents, or other public gathering, unless public disclosure is 
required by law. Any D.T.E.A./C.A.R.E.s complaint shall first be presented to the 
Superintendent prior to presentation to the Board of Education. 

4.4 No agreement contained herein shall be construed to deny or restrict to any staff 
member or the Board of Education such rights as they may have under New Jersey 
School Laws or other applicable laws and regulations. 

4.5 No staff member shall be discharged or disciplined without just cause. Any such 
action asserted by the Board or any agent or representative thereof shall be subject to 
the grievance procedure set forth herein. 
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ARTICLE VI 

MANAGEMENT RIGHTS CLAUSE 


6.1 The Board, on its behalf and on behalf of the electors c# the district, hereby 
retains and reserves unto itself, without limitations, all powers, rights, authority, duties 
and responsibilities conferred upon and vested in it by the laws and the Constitution of 
the State of New Jersey and of the United States, including, but without limiting the 
generality of the foregoing, the right: 

A. To the executive management and administrative control of the school 
system and its properties and facilities and the activities of its employees; 

B. To hire all employees and subject to the provision of law, to determine 
their qualifications, and the conditions for their continued employment, or their 
dismissal or demotion; and to promote, and transfer all such employees, 

C. To establish grades and courses of instruction, including special 
programs, and to provide for athletic, recreational and social events for students all as 
deemed necessary or advisable by the Board. 

6.2 The exercise of the foregoing powers, rights, authority, duties and 
responsibilities by the Board, the adoption of policies, rules, regulations and practices 
in furtherance thereof, and the use of judgment and discretion in connection therewith 
shall be limited only by the terms of the agreement and by the Constitution and laws of 
the State of New Jersey and the Constitution and laws of the Unites States. 

6.3 Nothing contained herein shall be considered to deny or restrict the Board of its 
rights, responsibilities and authority under the New Jersey General School Laws or any 
other national, state, county, district or local laws or regulations as they pertain to 
education. 
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ARTICLE VII 


WORK RULES 


7.1 All certified employees shall follow the guidelines regarding^curriculum, grading, 
instruction, promotion of students, instructional techniques, instructional methodology, 
and ail other rules, regulations, procedures and policies as promulgated by the Board 
of Education. 

7.2 All other staff members shall follow the guidelines regarding the performance of 
their duties as set forth in their job description. 
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ARTICLE VIII 


FULLY-BARGAINED CLAUSE 


8.1 This Agreement incorporates the entire understanding of the parties on all 
matters which were or could have been the subject of negotiation. During the term of 
the Agreement, neither party shall be required to negotiate with respect to any such 
matter whether or not covered by this Agreement and whether or not within the 
knowledge or contemplation of either or both of the parties at the time they negotiated 
or executed this Agreement. 
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ARTICLE IX 


CERTIFIED AND SUPPORT STAFF WORK YEAR 

9.1 The in-school work year for certified staff employed on a ten (10) month basis shall not 
exceed one hundred and eighty-three (183) days. Certified staff new to the district or returning 
after resignation shall work one hundred and eighty-four (184) days. The work year for certified 
staff shall consist of the following: 

180 days for pupil instruction 

1 day for opening activities 

2 days for staff development workshops 

not to be held the Friday after Thanksgiving or 
December 24 - January 1 

9.2 The in-school work year shall include days when pupils are in attendance, orientation 
days, and any other days on which teacher attendance is required by the Board and/or its 
designated representative. 

9.3 The in-school work year for ten month support staff, which shall include all aides, bus 
drivers, and cafeteria/food service workers, shall not exceed one hundred and eighty-one (181) 
days. The work year for these support staff members shall consist of the following: 

180 days for pupil instruction 
1 day for opening activities 

9.4 The in-school work year shall include days when pupils are in attendance, and orientation 
days. 

9.5 The in-schoo! work year for the Technology-Technician/Trainer shall not exceed 196 
days. The work year for the Technology-Technician/Trainer shall consist of the following. 

180 days for pupil instruction 
1 day for opening activities 
15 days for summer work 


TWELVE MONTH SECRETARIES AND 
CUSTODIAL/ JANITORIAL STAFF 

*•6 A. The work year for twelve month part-time and fuli-time custodial/janitorial and 
twelve month secretarial staff shall be twelve (12) months. Twelve month custodial/ janitorial and 
twelve month secretarial staff shall be entitled to the following vacations equal to their work week: 

1. More than one, up to two (2) years of service receive one (1) week paid 




2. Upon completion of two (2) years of service, the 
vacation entitlement shall be two (2) weeks of paid vacation. 

3. Upon completion of four (4) or more years of service, 

the vacation entitlement shall be three (3) weeks of paid vacation. 

4. Upon completion of ten (10) or more years of service the vacation 
entitlement shall be four (4) weeks of paid vacation. 

B. Whenever a legal holiday falls during a scheduled vacation this shall not 
be considered as a vacation day and shall not be subtracted from the employee's 
vacation time. 

C. Should an employee resign or be terminated, the employee shall receive 
his/her vacation pay entitlement proportionally according to the number of months 
worked in the contract year. 

D. Nothing herein shall preclude vacation time from being used in the whole 
or in part during the school year. It is understood that the approval of the 
Superintendent of Schools subject to the operational needs of the district shall prevail. 

E. The twelve month employee may elect to take no vacation, or a portion of 
his/her vacation, only with the express approval of the Superintendent. In such 
instances, the employee may work and receive his/her regular wages in addition to 
his/her vacation pay. Employees may bank up to six (6) working days for carryover into 
the next school fiscal year. No more than six (6) working days may be banked in this 
manner during any given fiscal year. 

F. All vacations shall be with regular pay. Employees shall be paid in 
advance for the vacation period, provided twenty (20) working days' notice is given to 
the District Business Office. 


9.6 The work year for twelve (12) month employees covered in this Article shall be 
defined as 240 days. 
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ARTICLE X 

STAFF HOURS AND LOAD 


10.1 Except in cases of emergency, the teacher's total in-school work day consists of 
seven hours and ten minutes (7 hours 10 minutes), inclusive of prep time, lunch, and 
duties. The instructional day shall be no more than six hours and forty minutes (6 hours 
40 minutes). 

10.2 Any employee shall have a duty-free lunch period of thirty (30) minutes if he/she 
works four (4) hours or more per day. 

10.3 Employees may leave the building during their duty-free lunch period except in 
emergency situations involving pupil supervision, pupil safety, or the orderly operation 
of the school. They will inform the office that they are leaving. 

10.4 Teachers shall attend, without additional compensation, four (4) evening 
functions which shall be defined as Back-to-School Night (single session day), two (2) 
evening student conferences (single session days), and graduation or one (1) PTA 
meeting. There will be two (2) weeks notice given and no meeting shall be held on 
nights before a holiday or vacation. The Administration shall seek teacher input for the 
PTA assignment. Anyone required to attend any additional evening functions shall be 
paid at the prevailing hourly rate. 

10.5 Teachers shall have 150 minutes per week (5 instructional days) designated as 
preparation time and scheduled by the Administration. Daily preparation periods shall 
be divided into no more than 2 blocks of time. Any certified employee who works for at 
least four (4) periods per day, or for the equivalent amount of time in a 
non-departmental setting, shall be given a preparation period for that day. 

10.6 A. Instructional Aides 

Except in cases of emergency and those in a dual position, a full time 
instructional aide's total in-school workday consists of six hours and forty-five minutes 
(6 hrs. and 45 mins.) as scheduled by the Superintendent of Schools, which shall 
include a duty-free lunch period as guaranteed to members under 10.2 of this Article. 
The workday for those members who work in the dual position of aide/van driver shall 
be extended the additional time of their van run. 
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B. Custodial, Janitorial, Secretarial Staff, and Technology - Technician/Trainer 

Except in cases of emergency, a member's total in-school workday consists of 
eight (8) hours. 


C. Drivers & Kitchen Staff 

As contracted. 


10.7 Instructional aides shall attend Back to School Night. There will be two (2) weeks notice 
given and Back to School Night shall not be held on nights before a holiday or vacation. 

10.8 Twelve month custodial/janitoriai and secretarial personnel shall be allowed one day for 
attendance at the NJEA convention with pay. An additional day without pay shaii be 
granted at the employee’s request as approved by the Superintendent. 
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ARTICLE XI 


NON-TEACHING DUTIES 

t. 

11.1 Teachers shall not be required to perform the following duties: 

A. Keep central registers. 

B. Correct standardized tests used at the direction of the Board or 
Administration. 


Article XI - Page 16 



ARTICLE XII 

MEMBER EMPLOYMENT 


12.1 Each member shall be placed on his/her proper step of the Salary Guide. In 
order to be given credit for one year of service toward the next increment on the Salary 
Guide for the following year, the employee must have worked more than one-half of the 
work year as defined in Article 9.1 (Certified Staff) and Article 9.3 (Support Staff). 

12.2 Part-time employees shall advance one step on the Guide for each year of 
employment. The salary at the appropriate step shall then be prorated based on the 
time the employee is contracted to work. 
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ARTICLE XIII 


SALARIES 


13.1 The salary of each member covered by this agreement is set forth in the 
appropriate salary schedule which is attached hereto and made a part thereof. 

13.2 Each member employed on a ten (10) month basis shall be paid in twenty (20) 
equal semimonthly installments. Those members employed on a twelve (12) month 
basis shall be paid in twenty-four (24) equal semimonthly installments. Payments shall 
be made on the 15th and 30th of each month (except as indicated in 13.4). 

13.3 D.T.EA/C.A.R.E.s and the individual employee electing to make a deposit with 
the CUMCO agree that they will save the Board harmless from any and all liability, 
actions or suits arising out of the actions taken by the Board in reliance upon the 
individual employee's election to be included in the savings program. The Board shall 
have no liability and will be saved totally harmless once the Board of Education 
deposits twice a month (or biweekly) the elected portion of the member's funds with the 
designated savings institution. 

13.4 In the case of ten month employees, when a pay day falls on or during a school 
holiday, vacation or weekend, members will receive their pay checks on the day before 
the final working day. At the end of the school year, on what would be the last day of 
service, unit members shall receive the last pay check within 7 days upon completion of 
their duties. 

13.5 The Board shall inform employees of contract and salary status for the following 
year no later than May 15th. 

13.6 In the event a Support Staff member is called upon to substitute in any other 
position, he/she, in no instance, shall suffer a diminution of pay. 
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ARTICLE XIV 

MEMBER TRAVEL 

14.1 Members who may be required by the Board or its designated representative to 
use their own automobiles in the performance of their duties and members who are 
assigned to more than one school per day shall be reimbursed for all such travel done 
after arrival at the first location at the beginning of their workday. 

14.2 The mileage to be paid will conform to current IRS rates, and will include 
Back-to-School Night, Parent/Teacher Conferences, PTA meetings, and Graduation. 


Article XIV - Page 19 



ARTICLE XV 


HOME INSTRUCTION, PUPIL ASSISTANCE 
COMMITTEE, PARENT ADVISORY COMMITTEE, 
SUMMER SCHOOL, FEDERAL PROGRAMS 


15.1 All openings for positions in summer school, federal projects and other programs 
for which members may be qualified and eligible shall be publicized by the 
Superintendent of Schools. Summer school openings shall be posted in the bulletin 
and on the D.T.E.A./C.A.R.E.S. bulletin board as they occur and the members shall be 
notified of the action taken as soon as possible through a summary of Board action. 
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ARTICLE XVI 

TEACHER EVALUATION 


16.1 Non-tenured teachers shall be observed by the Superintendent of Schools or 
his/her designee at least three (3) times each school year, and tenured teachers shall 
be evaluated at least one (1) time each school year, to be followed in each instance by 
a written evaluation report and by a conference between the teacher and the evaluator 
for the purpose of identifying any deficiencies, extending assistance for their correction, 
and improving instruction. 

16.2 All monitoring or observation of the work performance of a teacher shall be 
conducted openly and with full knowledge of the teacher. 

16.3 Teachers shall be evaluated only by persons certified by the New Jersey State 
Board of Examiners to supervise instruction. 

16.4 A teacher shall be given a copy of any class visit or evaluation report prepared 
by his/her evaluators one day prior to the conference to discuss the evaluation report. 
No such report shall be submitted to the central office, placed in the teacher's file, or 
otherwise acted upon without prior conference with the teacher. No teacher shall be 
required to sign a blank or incomplete evaluation form. 

16.5 Evaluation reports shall be presented to each teacher by his/her immediate 
supervisor in accordance with the following procedures: 

(a) Such reports shall be issued in the name of the immediate superior based on 
a compilation of his/her reports and the observations by any or all supervisory 
personnel who come into contact with the teacher in a supervisory capacity. 

(b) Such reports shall be addressed to the teacher. 

(c) Such reports shall be written in narrative form and shall include, when 
pertinent: 

(1) Strengths of the teacher as evidenced during the period since 
the previous report and during the observation. 


Article XVI - Page 21 



(2) Weaknesses of the teacher as evidenced during the period 
since the previous report and during the observation. 

(3) Specific suggestions as to measures which the teacher might 
take to improve his/her performance in each of the areas wherein 
weaknesses have been indicated. 

(4) Any other recommendations deemed appropriate by the 
administration. 

(d) Each of the evaluations shall be followed within a reasonable period of time, 
but in no instance more than fifteen (15) working days, by a conference between 
the administrative staff member who has made the observation and written 
evaluation and the teaching staff member. 

16.6 A. A member shall have the right, upon reasonable request, to review three (3) 
times each year, with the appropriate administrator at mutually agreeable times, the 
contents of his/her personnel file. 

B. No material derogatory to a teacher's conduct, service, character, or 
personality shall be placed in his/her personnel file unless the member has had the 
opportunity to review the material. The teacher shall acknowledge that he/she has had 
the opportunity to review such material by affixing his/her signature to the copy to be 
filed, with the express understanding that such signature in no way indicates 
agreement with the contents thereof. The teacher shall also have the right to submit a 
written rebuttal to such material, and his/her rebuttal shall be reviewed by the Board or 
its designee and attached to the file copy. 

C. Although the Board agrees to protect the confidentiality of personnel 
references, academic credentials and other similar documents, it shall not establish 
separate personnel files which are not available for the member’s inspection. 

16.7 No documents and/or other material shall be placed in the personnel file of such 
teacher after termination or otherwise than in accordance with the procedure set forth 
in this Article. 
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ARTICLE XVII 

SUPPORT STAFF EVALUATION 


17.1 Support staff members shall be evaluated up to two (2) times a year by school 
administration. A written evaluation report will be presented to the member at a 
conference between the support staff member and the evaluator for the purpose of 
identifying any deficiencies, extending assistance for their correction, and improving 
performance. 

17.2 All monitoring or observation of the work performance of a support staff member 
shall be conducted openly and with full knowledge of the member. 

Formal evaluation of support staff shall be completed by the Administration. 

17.3 A member shall be given a copy of any observation or evaluation prepared by 
his/her evaluator on the day prior to the conference to discuss the evaluation. No such 
evaluation shall be submitted to the central office, placed in the member’s file or 
otherwise acted upon without prior conference with the member. No member shall be 
required to sign a blank or incomplete evaluation form. 

17.4 An evaluation shall be presented to each member by the Administration in 
accordance with the following procedures: 

A. Such evaluation shall be issued in the name of the Administrator based 
on a compilation of his/her observations. 

B. Such evaluation shall be addressed to the member. 

C. Such evaluation shall be written in narrative form and shall include, when 
pertinent: 


1) Strengths of the member as evidenced during the 
period since the previous evaluation and during the observation. 

2) Weaknesses of the member as evidenced during the 
period since the previous evaluation and during the observation. 
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3) Specific suggestions as to measures which the member 
might take to improve performance in each of the areas wherein 
weaknesses have been indicated, 

4) Any other recommendations deemed appropriate by the 
Administrator. 

D. The evaluation shall be followed within a reasonable period of time, but in 
no instance more than fifteen (15) working days, by a conference between the 
administrative staff member who has made the observation and written evaluation and 
the support staff member. 

17.5 Personnel Files 

A. A member shall have the right, upon reasonable request, to review two (2) 
times each year, with the appropriate administrator at mutually agreeable times, the 
contents of his/her personnel file. Exception: Members whose performance has been 
identified as less than satisfactory have the right to review their files more than two (2) 
times a year. 

B. No material derogatory to a member's conduct, service, character, or 
personality shall be placed in his/her personnel file unless the member has had the 
opportunity to review the material. The member shall acknowledge that he/she has had 
the opportunity to review such material by affixing his/her signature to the copy to be 
filed, with the express understanding that such signature in no way indicates 
agreement with the contents thereof. The member shall also have the right to submit a 
written rebuttal to such material and his/her rebuttal shall be reviewed by the Board or 
its designee and attached to the file copy. 

C. Although the Board agrees to protect the confidentiality of personnel 
references, academic credentials and other similar documents, it shall not establish 
separate personnel files which are not available for the member's inspection. 

17.6 No documents and/or other material shall be placed in the personnel file of such 
employee after termination or otherwise than in accordance with the procedure set forth 
in this Article. 
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ARTICLE XVIII 


STAFF FACILITIES 

18.1 Each school shall have the following facilities: 

A. Well lighted and clean staff rest rooms, separate for each sex and 
separate from the students' rest rooms, in buildings where this presently exists. 

B. A separate private dining area for staff. 

C. A staff lounge shall be provided as presently exists at the Elementary 
School and the Primary School 

D. A place of privacy will be provided for conducting personal business on 
the phone. 
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ARTICLE XIX 


SICK LEAVE 


19.1 All members employed shall be entitled to ten (10) sick leave days, or twelve 
(12) sick leave days in the case of twelve month employees, each school year as of 
the first official day of said school year whether or not they report for duty that day. 
Unused sick leave days shall be accumulated from year-to-year with no maximum limit. 

19.2 Members shall be given a written accounting of accumulated sick leave days no 
later than September 30th of each school year. 

19.3 Upon retirement, a member shall receive compensation for all unused sick days 
at a rate of 50% of the prorated daily salary of the year in which the member retires up 
to a maximum of $3,500 (2001-2002), $4,000 (2002-2003), and $4,500 (2003-2004) for 
Certificated Staff and $2,500 (2001-2002), $3,000 (2002-2003), $3,500 (2003-2004) for 
Support Staff. In order to be eligible for said compensation, the member must be 
employed in the Downe Township Public Schools for a minimum of fifteen (15) years. 

19.4 Payment for accumulated sick days shall be made no later than three (3) months 
after retirement. In the event of death of employee prior to payment, payment will be 
made to the deceased’s estate within three (3) months. Notice of intent to retire shall be 
submitted by the member to the Board Secretary no later than November 30th of the 
school year in which the employee intends to retire. If the employee fails to give notice 
to the Board Secretary on or before November 30th, the Board shall have the discretion 
to postpone the payment of accumulated sick days for up to one year from the date of 
the notice. Should the employee so elect, payment for accumulated sick days may be 
made on a date or dates more than three (3) months after retirement. 
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ARTICLE XX 


TEMPORARY LEAVES OF ABSENCE 


20.1 All members may be entitled to the following temporary, non-accumuiative 
leaves of absence with full pay each school year: 

Professional Days 

A. Three (3) professional days leave of absence upon verification of same may 
be granted by the Superintendent to Certificated Personnel. Prior approval from the 
Superintendent of Schools must be given before this leave can be taken. A written 
report of the professional activity undertaken on the day of the professional leave must 
be submitted to the appropriate administrator within five (5) working days after the 
professional day is taken. 

Bereavement Days 

B. Up to four (4) work days shall be granted in event of death of any member of 
the immediate family which shall be defined as employee’s spouse, child, legal ward, 
grandchild, foster child, father, mother, legal guardian, brother, sister, father-in-law, 
mother-in-law. On request, additional unpaid days may be granted by the 
Superintendent of Schools. Notification must be provided to the appropriate 
administrator as soon as possible before this leave commences. 

C. One (1) day leave of absence shall be granted for the death of other relatives 
not listed in 20.1 B. Additional unpaid days may be granted with the approval of the 
Superintendent of Schools in extenuating circumstances. 

Family Illness Days 

Serious illness is defined as illness requiring hospital or health care 
facility confinement or illness which requires the presence of the employee in the home 
as verified by written notice from the attending physician. Where possible, prior 
notification must be received by the appropriate administrator before this leave 
commences. 
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D. Up to three (3) work days per school year shall be granted in event of serious 
illness as documented by a physician of any member of the immediate family which 
shall be defined as spouse, mother, father, sister, brother, mother-in-law, father-in-law, 
or children. On request, additional unpaid days may be granted by the Superintendent 
of Schools. 

Other Leaves of Absence: 

Personal Days £• 

E. Up to three (3) personal days shall be granted for leaves which require 
absence during school hours. Applicants will indicate on the personal day application 
that the leave is being taken for either legal business or family matters that cannot be 
scheduled for any time other than during school hours. 

Applications to the Superintendent of Schools shall be made at least three (3) 
days before taking such leave except in the case of an emergency. 

Limitations 

F. No more than ten percent (10%) of the Certificated Staff or ten percent (10%) 
of the Support Staff shall utilize this leave on any one day. Personal days shall not be 
granted on staff development days as defined in Article IX of this agreement. No 
personal days shall be taken prior to or after a school holiday except upon request to 
and approval of the Superintendent of Schools. The exceptions shall be for religious 
observance or legal obligation. 

Personal Days — Conversion 

G. Up to three (3) unused personal days may be converted and accumulate as 
sick days each year. 
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ARTICLE XXI 

EXTENDED LEAVES OF ABSENCE 


21.1 Disability Leaves : 

A member who anticipates a disability shall notify the Superintendent in writing 
of the anticipated commencement of the disability as soon as the employee knows of 

it. 

A. In the case of pregnancy, the member shall inform the Superintendent of the 
anticipated delivery date. 

B. No later than ninety (90) days prior to the commencement of any anticipated 
leave, the member shall inform the Superintendent as to whether he/she will seek an 
unpaid leave of absence for child care as provided herein and/or under the State and 
Federal Family Leave Act. 

C. A member who is on disability leave shall be entitled to ail sick leave and 
insurance benefits during the period of actual disability, according to the negotiated 
agreement and the rules of the insurance carrier. However, time spent on unpaid 
disability leave shall not be counted for accrual of any benefits. 

D. The Board shall not remove any member from his/her duties by reason of 
disability without a written medical opinion of the Board's physician certifying that the 
member cannot perform his/her duties. 

E. The Board may require a member returning from a disability leave to provide 
a written statement of fitness from the employee's physician or from the Board's 
physician. 

F. The Board need not grant or extend a leave of absence for reasons of 
disability to any member beyond the end of the contract school year in which the leave 
is obtained; however, the Board shall not discriminate on the basis of the underlying 
reason for the disability in making any such determination. 

G. Disability leaves shall not exceed one year. However, the Board, after 
consideration of circumstances in an individual case, may grant permission to extend 
the leave. The Board shall not discriminate on the basis of the underlying reason for 
the disability in making any such determination. 
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21.2 In addition to periods of leaves of absence as required by the Federal and New 
Jersey State Family Leave Act, NJSA 34:11 B-1 et seq., additional leaves of absence 
without pay may be granted for the purpose of caring for a sick member of the 
member's immediate family. However, in no event will the aggregate total of any one 
period of leave, including leave time mandated by the Family Leave Act and additional 
leave time granted in the Board's discretion, be in excess of one year unless the Board 
decides, in its sole discretion, that special circumstances dictate suctt extended leave. 

21.3 Members with four (4) years employment may be granted a voluntary leave of 
absence of one year without pay for professional enhancement. The purpose of such a 
voluntary leave of absence shall include, but not be limited to, study, travel, or other 
reasons of value to the school district. A request for such professional enhancement 
leaves of absence must be received by the Superintendent in writing by March 1 of the 
school year preceding the school year in which the leave of absence is to occur. Upon 
return from such a leave of absence granted under this section, a member shall remain 
on the salary schedule at the level the member was on at the time the leave was 
granted plus any salary raise for the year in which the teacher returned. 

21.4 All benefits to which a member was entitled at the time that a leave of absence 
commenced, including unused accumulated sick leave, shall be restored upon his/her 
return, and he/she shall be assigned to the same position held at the time said leave 
commenced, if available, or, if not, to a substantially equivalent position. In the case of 
leave mandated under the Federal and State Family Leave Act, this section shall apply 
equally to those health benefits which are required to be continued under that Act 
without interruption during the time of such leave as well as any other benefits. 

21.5 Family Leave 

A. The Board shall grant voluntary unpaid leaves of absence in accordance with 
the Federal and State Family Leave Act and may, in its discretion, extend additional 
periods of leave. 

B. Except in cases where leave is taken pursuant to the Federal and State 
Family Leave Act, to be eligible for a salary increment and to accrue benefits, a 
member must work at least one-half (1/2) of the school year in which the leave 
commences or terminates. A member on a voluntary unpaid leave of absence shall not 
be eligible to either receive or accrue benefits except as statutorily required, for 
example under the Federal and State Family Leave Act, or as specified in this Article. 
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ARTICLE XXII 


CERTIFIED STAFF 

PROFESSIONAL DEVELOPMENT AND EDUCATIONAL 

IMPROVEMENT 


22.1 The Board agrees to: 

A. Pay the full cost of tuition and other actual expenses incurred and authorized 
by the Board in connection with any workshops, seminars, conferences, in-service 
training sessions, curriculum training sessions, or other such sessions. Said teachers 
shall also be compensated for all time spent in actual attendance of said session 
beyond their regular work week at the rate of twenty-five dollars ($25) per hour 
effective 7/1/99. Salaries for after-school-hour projects such as Curriculum 
Development, Special Committee Work, Special Assignments, Grant Writing and 
Federal Projects will be on a fixed fee basis to be determined by the Superintendent 
and subject to the posting provisions (15.1) for any interested staff. 

B. One thousand two hundred and fifty dollars ($1250) shall be paid for any 
graduate courses taken by a teacher during each year of the contract provided that 
courses taken by the teacher are in the education field or related to his/her work 
assignments except in the area of Administration. In order to be eligible for 
reimbursement, prior approval of the course by the Superintendent of Schools is 
necessary. If prior approval is not granted, payment will not be given. 

Thirty per cent (30%) of said funds shall be available during each fiscal year for 
workshops, seminars, conferences and training sessions that are approved by the 
Superintendent. 

Part-time employees shali receive these funds on a pro-rated basis. 

C. Any member who applies for the above enumerated benefit must be an 
employee of the Board at the time the course is taken and also at the time the payment 
is requested. Failure to be an employee of the Board on any of these occasions will 
eliminate responsibility on the part of the Board of Education for any payment under 
this Article of the agreement. Payment must be requested prior to June 30. 

D. To qualify for payment, the member must complete the course with a grade of 
“B” or better, or “P” in those courses which are graded on a Pass/Fail basis. 
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22.2 The Board may provide in-service programs. These programs shall be 
conducted during the in-service teacher work day if teacher attendance is required. All 
programs conducted during the summer will be on a voluntary basis. 

22.3 Each staff member who presents an in-service workshop will receive 
seventy-five dollars ($75) reimbursement for the time spent in preparation. Preparation 
shall be conducted in a place and at a time designated by the Superintendent for those 
staff members who volunteer to conduct workshops. 
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ARTICLE XXIII 


NON-CERTIFIED STAFF 

PROFESSIONAL DEVELOPMENT AND EDUCATIONAL 

IMPROVEMENT 


23.1 The Board agrees to: 

A. Pay the full cost of tuition and other actual expenses incurred and authorized 
by the Board in connection with any workshops, seminars, conferences, in-service 
training sessions, or other such sessions which a member is required by the 
administration or the Board to take. Said employees shall be compensated for all time 
spent in actual attendance of said session beyond their regular work week at their 
regular hourly rate. 

B. Seven hundred fifty dollars ($750) shall be paid per year for any courses 
taken by non-certified staff during the life of the contract provided that courses are in 
the education field or related to his/her work assignment. In order to be eligible for 
reimbursement prior approval of the course by the Superintendent of Schools is 
necessary. If prior approval is not granted, payment will not be given. Course payment 
shall be limited to those courses taken to obtain an Associate’s degree: no further 
courses shall be funded. 

C. Any members who apply for the above enumerated benefit must be 
employees of the Board at the time the course is taken and also at the time the 
payment is requested. Failure to be an employee of the Board on any of these 
occasions will eliminate responsibility on the part of the Board of Education for any 
payment under this Article of the agreement. Payment must be requested prior to June 
30. 


D. To qualify for payment, the member must complete the course with a grade of 
“B" or better, or “P” in those courses which are graded on a Pass/Fail basis. 
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ARTICLE XXIV 


PROTECTION OF MEMBERS 

IK 


24.1 Members shall not be required to work under unsafe or hazardous conditions or 
to perform tasks which endanger their health, safety or well-being. 

24.2 Members shall immediately report cases of assault suffered by them in 
connection with their employment to the Principal. Subsequently, a written report will be 
filed. 
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ARTICLE XXV 

INSURANCE PROTECTION 


25.1 The Board shall provide, at Board expense, 100% full family health care 
insurance protection for full-time employees hired prior to July 1, 1995. For full-time 
employees hired after July 1, 1995, the Board shall provide single coverage for a 
period of twelve (12) months after which time the employee shall become eligible for 
full family health care insurance protection. Full-time employees hired after July 1,1995 
shall be eligible to purchase additional family or dependent coverage at the group rate 
during the 12 month new employee period. 

25.2 For each full-time employee who remains in the employ of the Board for the full 
school year, the Board shall make payment of the insurance premiums to provide 
insurance coverage for the full twelve (12) month period commencing September 1st 
and ending August 31st. 

25.3 The Board shall provide to each member a description of the health care 
insurance coverage provided under this Article. 

25.4 Health insurance coverage shall not be diminished during the term of this 
agreement (reference letter of 4/26/95 and US Healthcare contract), and shall be at 
least equal to the New Jersey State Health Benefits Program which was in effect for 
contract year 1994-1995. In the event that the Board of Education elects to change 
insurance carrier, it shall provide the Association with at least 60 days notice. 

25.5 The Board shall provide a prescription-drug insurance program, whether single, 
husband/wife, parent/child (children), or family coverage, to all eligible and desirous 
members. “Eligible” shall be defined as in 25.1. The prescription drug insurance co-pay 
shall be as follows: for the 2001-2002 school year: 

$15.00 Brand Name $10.00 Generic $0.00 Mail-in 

(all plans shall be exclusive of contraceptives) 

25.6 Dental and Optical Benefits 

A. Effective July 1, 1998 the Board of Education shall allocate an annual 
amount per member for reimbursement of actual dental and/or optical expenses 
incurred by employee and his/her eligible dependents, "eligible dependents" to mean 
those as are so defined in the health insurance benefits. This amount shall be 
noncumuiative, shall be for expenses not covered by other insurances, and shall be 
pro-rated for employees who enter or leave the district mid-year, and shall be as 
follows: 
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2001- 2002 $250.00 

2002- 2003 $250.00 

2003- 2004 $250.00 

B. Actual receipted bills showing the name of the patient are to be submitted by 
the member once, at the end of the year between July 1st and July 15th, for payment 
by August 31st. Only bills for services rendered for the 12 month period beginning July 
1st and ending June 30th will be paid for any one year. 

C. This benefit shall include all full-time employees and shall not include 
part-time employees. 

25.7 Dual Insurance Option The parties recognize that certain employees have 
dual health care insurance coverage through spouses who have health insurance 
coverage. During the annual open enrollment period, those employees wishing to 
decline health insurance coverage, to include the prescription plan provided by this 
agreement, may so notify the Board of Education, which will in turn notify the health 
insurance provider for the Board. Those employees wishing to decline health insurance 
coverage shall be paid a sum equal to fifty per cent (50%) of the actual cost to the 
Board for the type coverage provided to that employee, i.e., family plan, husband/wife, 
etc. Employees hired after 9/01/01 shall be paid 50% of the lowest tier. Said payment 
shall be made in two (2) installments, one on January 1 and the second on July 1. An 
employee's election to decline health care insurance as per this paragraph shall not 
affect the employee's right to receive payment from the Board pursuant to this 
agreement's "Blue Bank" provision. (See Article 25.6) 

For life-changing circumstances, i.e., death of a spouse, or divorce, or loss of 
employment by a spouse, an employee shall be permitted to re-enroll without penalty 
as per US Healthcare contract. Those employees so re-enrolling shall have immediate 
coverage. If applicable, employees may utilize the provisions of COBRA to provide 
continuous coverage. 

Employees electing to exercise the dual coverage option shall notify the Board 
during the annual open enrollment period. 

The parties recognize that the Board's health insurance provider, as per its 
contract with the Board, may mandate a minimum level of participation of the Board's 
employees. Notwithstanding any of the provisions of this paragraph, any mandate 
minimum level of participation shall not be violated, nor shall any of the terms nor 
conditions of the Board's contract with the health care provider be violated. 

In the event that a sufficient number of employees elect the dual health care 
option such that the Board meets its minimum mandatory participation level, the Board 
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shall then establish a waiting list to be prioritized based upon the date that the 
employee requested the dual health care option. 


Article XXV - Page 37 



ARTICLE XXVI 


SENIORITY AND JOB SECURITY 


26.1 School district seniority is defined as service by support staff in the school 
district from date of hire to the present, in the collective bargaining unit covered by this 
agreement. 

26.2 Any reduction of positions shall be accomplished only in the following manner: 
Support staff affected by such a reduction shall have seniority rights over the most 
junior support staff member within his/her current category of employment (as listed in 
the salary schedule) and those support staff members thus affected shall retain the 
same rights in replacing the most junior support staff members in their respective 
categories before reverting to the next lower category to exercise seniority rights, but in 
no case shall the affected support member’s reduction be any more than one (1) salary 
step at a time as established on the salary guide. 

26.3 In the event that a vacancy occurs, a laid-off support staff member shall be 
entitled to recall thereto in the order of his/her job category seniority. This right to recall 
shall expire on September 1 in the school year following the school year in which 
lay-off occurred. 

26.4 Notice of recall to work shall be addressed to the support staff member's last 
address appearing on the records of the school district, by certified mail, return receipt 
requested. Within 60 days from receipt of such notice of recall, the support staff 
member shall notify the Board of Education, in writing, whether or not he/she desires to 
return to the work involved in the recall. If he/she fails to reply or if he/she indicates that 
he/she does not desire to return to such work, he/she shall forfeit all of his/her seniority 
and all rights to recall. 

26.5 Seniority shall not be accumulated during the period of lay-off. Upon recall the 
support staff member shall have his/her accumulated seniority restored to the date of 
lay-off. 

26.6 All notices for examinations for job opportunities within the negotiating unit shall 
be posted in all work locations on the bulletin board when possible, thirty (30) days 
before closing date for applications. A copy of each such notice shall be sent to the 
Association. 
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26.7 A support employee shall lose all accumulated school district seniority only if 
he/she resigns or is discharged for cause*, irrespective of whether he/she is 
subsequently rehired by the school district. 

26.8 In the event a proposed RIF impacts on two or more individuals who have the 

same seniority profile, and performance is not an issue, the seniority shall be resolved 
in the following manner: t 

A. A lottery shall be held in the presence of the Superintendent of Schools, the 
Association President, and the affected members. 

B. The names of the individuals will be written on separate pieces of paper. 

C. These pieces of paper shall be folded, placed in any suitable container, and 
jumbled thoroughly. 

D. The Superintendent will draw one name and by mutual agreement that will be 
the person terminated by the RIF. 

Nothing herein shall preclude one of the lottery candidates from volunteering to 
be the person riffed. 


* If the Board is not sustained in its position after an employee has pursued all levels of the grievance 
procedure or sought entitlement under Chapter 269, then the provision of 26.7 shall apply. 
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ARTICLE XXVII 

WORK CONTINUITY 




27.1 During the period of time of this agreement, D.T.E.A./C.A.R.E.s and its members 
and members of the bargaining unit represented by D.T.E.A /C.A.R.E.s shall not have 
the right to engage in any slowdown, work stoppage or strike action. 
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ARTICLE XXVIII 

REPRESENTATION FEE 


28.1 Purpose of Fee ^ 

If an employee does not become a member of the Association during any 
membership year (i.e., from September 1 to the following August 31) which is covered 
in whole or in part by this agreement, said employee will be required to pay a 
representation fee to the Association for the membership year. The purpose of this fee 
will be to offset the employee’s per capita cost of services rendered by the Association 
as a majority representative. 

28.2 Amount of Fee/Notification 

Prior to the beginning of each membership year the Association will notify the 
Board in writing of the amount of the regular membership dues, initiation fees, and 
assessments charged by the Association to its own members for that membership year. 
The representation fee to be paid by non members will be determined by the 
Association in accordance with the law. 

28.3 Deduction and Transmission of Fee 

A. Notification On or about the 15th of September of each year, the Board will 
submit to the Association a list of all employees in the bargaining unit. By October 15th 
of each year the Association shall notify the Board as to the names of those employees 
who are required to pay the representation fee. 

B. Payroll Deduction Schedule The Board will deduct from the salaries of the 
employee(s) referred to in Section “A" the full amount of the yearly representation fee in 
equal installments beginning with the first paycheck in February (retroactive to the 
beginning of the school year.) 

C. Termination of Employment If an employee who is required to pay a 
representation fee terminated his/her employment with the Board before the 
Association has received the full amount of the representation fee to which it is entitled 
under this Article, the Board will deduct the unpaid portion of the fee from the last 
paycheck paid to said employee during the membership year in question. 

D. Mechanics Except as otherwise provided in this Article, the mechanics for 
the transmission of such fees to the Association will, as nearly as possible, be the 
same as those used for the transmission of regular membership dues to the 
Association. 
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E. Changes The Association will notify the Board in writing of any changes in 
the list provided for in Paragraph 1 above and/or the amount of the representation fee. 
Such changes will be reflected in any deductions made more than ten (10) days after 
the Board received said notice. 

F. New Employees On or about the last day of each month beginning with the 
month this agreement becomes effective, the Board will submit to the Association a list 
of all employees who began their employment in the bargaining unit during the 
preceding thirty (30) day period. The list will include names, Social Security numbers*, 
job titles, dates of employment and places of assignment for all such employees. The 
Board will also notify the Association of any change in the status of an employee 
regarding transfer, leave of absence, return from leave, retirement, resignation, 
separation from employment or death. 

28.4 Indemnification and Save Harmless Provision 

A. Liability The Association agrees to indemnify and hold the Board harmless 
against any liability which may arise by reason of any action taken by the Board in 
complying with the provisions of this Article, provided that: 

1. The Board gives the Association timely notice in writing of any claim, 
demand, suit or other form of liability in regard to which it will seek to implement this 
paragraph; and 

2. If the Association so requests in writing, the Board will surrender to it full 
responsibility for the defense of such claim, demand, suit or other form of liability and 
will cooperate fully with the Association in gathering evidence, securing witnesses and 
in all other aspects of said defense. 

B. Exception It is expressly understood that Paragraph “A” above will not apply 
to any claim, demand, suit, or other form of liability which may arise as a result of any 
type of willful misconduct by the Board or the Board’s improper execution** of the 
obligations imposed upon it by this Article. 


* The Association agrees to maintain confidentiality of these Social Security numbers. These numbers 
shall be used only to maintain membership rolls within local and parent organizations. 

** The correct amount of money must be transmitted at the proper time. Current practice reflects 
transmission of funds once a month within 5 working days of the 30th. This application would necessitate 
the same requirement as mentioned above. 
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ARTICLE XXIX 


SUBCONTRACTING SEVERANCE SETTLEMENT 


29.1 In the event that subcontracting results in fewer positions, the Board shall 
provide the following considerations for those individuals not hired or offered 
employment by the subcontractor: 

A. Continuation of medical coverage for 90 calendar days. 

B. Continuation of prescription plan for 90 calendar days. 

C. Favorable reference in writing, on Board stationery, stating that the 
employee’s performance was satisfactory and the reason for termination was strictly 
economical and not performance-related. 

D. Continuation of salary for 60 calendar days. 

29.2 The above sections A, B, C and D shall constitute the full extent of the Board’s 
liability in terms of any severance settlement due to subcontracting for those 
employees so affected. 
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ARTICLE XXX 


MISCELLANEOUS PROVISIONS 


30.1 This agreement constitutes a bilateral agreement for the term of said agreement, 
and the Board shall carry out the commitments contained herein and give them full 
force and effect as Board policy. 

30.2 If any provision of this agreement or any application of this agreement to any 
employee or group of employees is held to be contrary to law, then such provision or 
application shall not be deemed valid and subsisting, except to the extent permitted by 
law, but all other provisions or applications shall continue in full force and effect. 

30.3 For contractual work performed during the normal school day and during the 
normal school year, the Board will pay all bargaining unit members in accordance with 
the provisions of this agreement. For non-bargaining unit work, the Board will 
determine such matters at its own discretion. 

30.4 All employees, if required to perform Jury Duty during their work day or work 
year, shall suffer no loss of pay, benefits or seniority. All employees, if called for Jury 
Duty during their work year, shall seek an exemption or deferment and provide to the 
employer verification of their attempt to obtain this waiver in order to receive 
remuneration. A deferment for 10-month employees shall refer to that time during the 
summer when school is not in session. 
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ARTICLE XXXI 

DURATION OF AGREEMENT 

\ 


31.1 This agreement shall be effective as of July 1, 2001 until June 30,2004. 

31 2 IN WITNESS WHEREOF, the parties hereto have caused this agreement to be signed by 
their respective Presidents and attested by their respective Secretaries. 


FOR THE DOWNE TOWNSHIP BOARD OF EDUCATION: 

President, Stuitz Taylor 


Date 


BoafthSecretary.^Keith Chance D fF e 


FOR THE D.T.E.A./C.A.R.E.S: 


'JLt± JL ■ M /./ M .... 

President, Rose Garrison 
Secretary^Shavaughn Mulherin 


^UlLL < *Pj O Os 


Date 


, ) u n(t */. 
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WITNESS r 


DOWNE TOWNS.HlP : ;'EaAHC~^QF ; jgDU.CATI0N. 



■•-'-"BY'"': 




; 'Op.WKEv’®O.M.tJliS.Hilip’' : 'BBXIJ^TkoK:'' , ''fiW8N’/' 
CONCERNED: ABOUT• REAL. EDUCATION 









Level Two (Superintendent of Schools) 
Level Three (Board of Education) 


APPENDIX A 


File No. 98-99-x 


Grievance Form 


Employee’s Name_ Position_ 

School:_ Date of Grievance Initiation_ 

Distribution 

2 Originals (Superintendent of Schools/Grievance File & DTEA/CAREs Grievance Committee) 

2 Copies (Employee and NJEA UniServ Office) 

Instructions: Complete 2 originals and 2 copies of this form and send to the appropriate person 
or group. 


L _My immediate supervisor and I have informally discussed the grievance at Level 1 and have come to 

the following solution: 

(Nature of grievance.state section of contract if applicable, and solution) 


2. _I wish to proceed to Level 2 (3) in reference to the grievance which was informally discussed (grieved) 

at Level 1 (2). 

(Nature of grievance.state section of contract if applicable, and solution) 


Employee’s Signature 


Date 
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APPENDIX B 


Schedule A - Certified Staff 


£ 


YEAR 1 

2001-02 Downe Twp. (Cumberland) 
Salary Guide 


Step 

BA 

BA+15 

BA+30 

MA 

MA+15 

1 

33,097 

33,558 

34,019 

34,480 

34,941- 

2 

33,397 

33,858 

34,319 

34,780 

35,241 

3 

33,697 

34,158 

34,619 

35,080 

35,541 

4 

33,997 

34,458 

34,919 

35,380 

35,841 

5 

34,297 

34,758 

35,219 

35,680 

36,141 

6 

34,597 

35,058 

35,519 

35,980 

36,441 

7 

34,897 

35,358 

35,819 

36,280 

36,741 

8 

35,761 

36,222 

36,683 

37,144 

37,605 

9 

36,625 

37,086 

37,547 

38,008 

38,469 

10 

37,489 

37,950 

38,411 

38,872 

39,333 

11 

38,353 

38,814 

39,275 

39,736 

40,197 

12 

39,217 

39,678 

40,139 

40,600 

41,061 

13 

40,081 

40,542 

41,003 

41,464 

41,925 

14 

40,946 

41,406 

41,867 

42,328 

42,789 

15 

42,810 

43,270 

43,731 

44,192 

44,653 

16 

44,274 

45,159 

45,619 

46,081 

46,542 

17 

46,932 

47,393 

47,854 

48,315 

48,776 

18 

48,816 

49,277 

49,738 

50,198 

50,659 
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MA+30 

35,597 

35,897 

36.197 
36,497 
36,797 
37,097 
37,397 
38,261 
39,125 
39,989 
40,853 
41,717 
42,581 
43,446 
45,310 

47.198 
49,432 
51,316 



APPENDIX B 


Schedule A - Certified Staff 


YEAR 2 

2002-03 Downe Twp. (Cumberland) 
Salary Guide 


Step 

BA 

BA+15 

BA+30 

MA 

MA+15 

MA+30 

1 

34,337 

34,798 

35,259 

35,720 

36,181 

36,837 

2 

34,637 

35,098 

35,559 

36,020 

36,481 

37,137 

3 

34,937 

35,398 

35,859 

36,320 

36,781 

37,437 

4 

35,237 

35,698 

36,159 

36,620 

37,081 

37,737 

5 

35,537 

35,998 

36,459 

36,920 

37,381 

38,037 

6 

35,837 

36,298 

36,759 

37,220 

37,681 

38,337 

7 

36,137 

36,598 

37,059 

37,520 

37,981 

38,637 

8 

36,437 

36,898 

37,359 

37,820 

38,281 

38,937 

9 

37,301 

37,762 

38,223 

38,684 

39,145 

39,801 

10 

38,165 

38,626 

39,087 

39,548 

40,009 

40,665 

11 

39,029 

39,490 

39,951 

40,412 

40,873 

41,529 

12 

39,893 

40,354 . 

40,815 

41,276 

41,737 

42,393 

13 

41,557 

42,018 

42,479 

42,940 

43,401 

44,057 

14 

43,321 

43,782 

44,243 

44,704 

45,165 

45,821 

15 

45,050 

45,510 

45,971 

46,432 

46,893 

47,550 

16 

46,864 

47,749 

48,209 

48,671 

49,132 

49,788 

17 

48,432 

48,893 

49,354 

49,815 

50,276 

50,932 

18 

50,316 

50,777 

51,238 

51,698 

52,159 

52,816 
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APPENDIX B 


Schedule A - Certified Staff 


£ 


YEAR 3 

2003-04 Downe Twp. (Cumberland) 
Salary Guide 


Step 

BA 

BA+15 

BA+30 

MA 

MA+15 

MA+30 

1 

35,417 

35,878 

36,339 

36,800 

37,261 

37,917 

2 

35,717 

36,178 

36,639 

37,100 

37,561 

38,217 

3 

36,017 

36,478 

36,939 

37,400 

37,861 

38,517 

4 

36,317 

36,778 

37,239 

37,700 

38,161 

38,817 

5 

36,717 

37,178 

37,639 

38,100 

38,561 

39,217 

6 

37,117 

37,578 

38,039 

38,500 

38,961 

39,617 

7 

37,517 

37,978 

38,439 

38,900 

39,361 

40,017 

8 

37,917 

38,378 

38,839 

39,300 

39,761 

40,417 

9 

38,317 

38,778 

39,239 

39,700 

40,161 

40,817 

10 

39,281 

39,742 

40,203 

40,664 

41,125 

41,781 

11 

40,245 

40,706 

41,167 

41,628 

42,089 

42,745 

12 

41,209 

41,670 

42,131 

42,592 

43,053 

43,709 

13 

42,637 

43,098 

43,559 

44,020 

44,481 

45,137 

14 

44,501 

44,962 

45,423 

45,884 

46,345 

47,001 

15 

46,330 

46,790 

47,251 

47,712 

48,173 

48,830 

16 

48,214 

49,099 

49,559 

50,021 

50,482 

51,138 

17 

49,882 

50,343 

50,804 

51,265 

51,726 

52,382 

18 

51,816 

52,277 

52,738 

53,198 

53,659 

54,316 
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APPENDIX B 


Schedule A - Support Staff 


YEAR 1 

2001-02 Downe Twp. (Cumberland) 




Salary Guide 

Step 

A 

B 

C 

D 

E 

1 

10,283 

10,629 

10,974 

11,320 

11,666 

2 

10,744 

11,090 

11,435 

11,781 

12,127 

3 

11;205 

11,551 

11,896 

12,242 

12,588 

4 

11,666 

12,012 

12,357 

12,703 

13,048 

5 

12,127 

12,472 

12,818 

13,164 

13,509 

6 

12,588 

12,933 

13,279 

13,625 

13,970 

7 

13,048 

13,394 

13,740 

14,085 

14,431 

8 

13,509 

13,855 

14,201 

14,546 

14,892 

9 

13,970 

14,316 

14,661 

15,007 

15,353 

10 

14,731 

15,077 

15,422 

15,768 

16,114 

11 

15,643 

15,989 

16,334 

16,680 

17,026 

12 

16,554 

16,900 

17,245 

17,591 

17,937 

13 

Grandfathered 

17,567 

17,912 

20,101 

18,385 

18,603 

18,949 


* Years of service do not correspond with steps on the guide. Placement will be on an 
N-5 basis for staff hired prior to September 1991. Placement will be on an N-3 basis for 
staff hired from September 1991 through June of 1993. Placement will be based on years 
of service for staff hired after September 1993. “Grandfathered” aides are Margie Chillari 
and Peggy Stratton. No other support staff members move to the “Grandfathered” step. 
Once the “Grandfathered” support staff members retire, that step will no longer be on the 
guide. 
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APPENDIX B 


Schedule A - Support Staff 


£ 


YEAR 2 

2002-03 Downe Twp. (Cumberland) 


Salary Guide 
Step 
1 
2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 
13 

Grandfathered 


A 

B 

10,464 

10,810 

10,925 

11,271 

11,386 

11,732 

11,847 

12,193 

12,308 

12,653 

12,769 

13,114 

13,229 

13,575 

13,690 

14,036 

14,351 

14,697 

15,312 

15,658 

16,224 

16,570 

17,135 

17,481 

18,049 

18,394 

20,583 


C 

11,155 

11,616 

12,077 

12,538 

12,999 

13,460 

13,921 

14,382 

15,042 

16,003 

16,915 

17,826 

18,740 


D 

11,501 

11,962 

12,423 

12,884 

13,345 

13,806 

14,266 

14,727 

15,388 

16,349 

17,261 

18,172 

19,085 


E 

11,847 

12,308 

12,769 

13,229 

13,690 

14,151 

14,612 

15,073 

15,734 

16,695 

17,607 

18,518 

19,431 


•Years of service do not correspond with steps on the guide. Placement w.U be on an 
N-5 basis for staff hired prior to September 1991. Placement will be on an N-3 bas B for 
staff hired from September 1991 through June of 1993. Placement will be based on years 
of service for staff hired after September 1993. “Grandfathered” "7 step 

and Peggy Stratton. No other support staff members move to the 
Once the “Grandfathered” support staff members retire, that step will n g 

guide. 
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APPENDIX B 


Schedule A - Support Staff 


YEAR 3 

2003-04 Downe Twp. (Cumberland) 




Salary Guide 

Step 

A 

B 

C 

D 

E 

1 

10,478 

10,824 

11,169 

11,515 

11,861 

2 

10,939 

11,285 

11,630 

11,976 

12,322 

3 

11,400 

11,746 

12,091 

12,437 

12,783 

4 

11,861 

12,207 

12,552 

12,898 

13,243 

5 

12,322 

12,667 

13,013 

13,359 

13,704 

6 

12,783 

13,128 

13,474 

13,820 

14,165 

7 

13,243 

13,589 

13,935 

14,280 

14,626 

8 

13,904 

14,250 

14,596 

14,941 

15,287 

9 

14,765 

15,111 

15,456 

15,802 

16,148 

10 

15,726 

16,072 

16,417 

16,763 

17,109 

11 

16,638 

16,984 

17,329 

17,675 

18,021 

12 

17,549 

17,895 

18,240 

18,586 

18,932 

13 

Grandfathered 

18,459 

1 

18,804 

20,993 

19,150 

19,495 

19,841 


*Years of service do not correspond with steps on the guide. Placement will be on an 
N-5 basis for staff hired prior to September 1991. Placement will be on an N-3 basis for 
staff hired from September 1991 through June of 1993. Placement will be based on years 
of service for staff hired after September 1993. “Grandfathered” aides are Margie Chilian 
and Peggy Stratton. No other support staff members move to the “Grandfathered” step. 
Once the “Grandfathered” support staff members retire, that step will no longer be on the 
guide. 
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APPENDIX B 


Schedule A - Support Staff 
SALARY GUIDE 2001-2002 FIRST YEAR 



Step A 

Step B 

Step C 

Step D 

Step £ 

Step F 

Secretary 

9.47 

10.47 

11.41 

12.35 

13.21 

14.22 

Custodians 

9.20 

10.14 

11.08 

12.02 

13.68 

13.90 

Night Custodians 

9.08 

9.95 

10.82 

11.58 

12.55 

13.42 

Cafeteria Worker 

8.29 

9.09 

9.89 

10.69 

11.49 

12.29 

Cierk/Receptionist 

8.29 

9.09 

9.89 

10.69 

11.49 

12.29 

Van Driver 

8.29 

9.09 

9.89 

10.69 

11.49 

12.29 

Medical Van Aide 

22.36 

23.16 

23.96 

24.76 

25.56 

26.71 

Van Aide 

7.73 

8.66 

9.62 

10.56 

11.36 

12.13 
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APPENDIX B 


Schedule A - Support Staff 

SALARY GUIDE 2002-2003 SECOND YEAR 



Step A 

Step B 

Step C 

Step D 

Step E 

Step F 

Secretary 

9.85 

10.89 

11.86 

12.84 

13.74 

14.79 

Custodians 

9.57 

10.55 

11.53 

12.50 

14.23 

14.45 

Night Custodians 

9.44 

10.34 

11.25 

12.04 

13.06 

13.96 

Cafeteria Worker 

8.62 

9.45 

10.28 

11.12 

11.95 

12.78 

Clerk/Receptionist 

8.62 

9.45 

10.28 

11.12 

11.95 

12.78 

Van Driver 

8.62 

9.45 

10.28 

11.12 

11.95 

12.78 

Medical Van Aide 

23.26 

24.09 

24.92 

25.75 

26.58 

27.78 

Van Aide 

8.04 

9.01 

10.00 

10.98 

11.82 

12.61 
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APPENDIX B 


Schedule A - Support Staff 


SALARY GUIDE 2003-2004 THIRD YEAR 



Step A 

Step B 

Step C 

Step D 

Step E 

Step F 

Secretary 

10.25 

11.32 

12.34 

13,35 

14.29 

15.38 

Custodians 

9.96 

10.97 

11.99 

13.00 

14.79 

15.03*. 

Night Custodians 

9.82 

10.76 

11.70 

12.52 

13.58 

14.52 

Cafeteria Worker 

8.96 

9,83 

10.69 

11.56 

12.43 

13.29 

C lerk/Receptionist 

8.96 

9.83 

10.69 

11.56 

12.43 

13.29 

Van Driver 

8.96 

9.83 

10.69 

11.56 

12.43 

13.29 

Medical Van Aide 

24.19 

25.05 

25.92 

26.78 

27.65 

28.89 

Van Aide 

8.36 

9.37 

10.40 

11.42 

12.29 

13.12 


Technology -Technic ian/T raj ner 14,51 


Dj E C E 1 


OPT 0 ' \ •'? 

^ < L l ..o 

I nje/w^T 


n 
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♦ 

ARTICLE XXXI 

DURATION OF AGREEMENT 


31.1 This agreement shall be effective as of July 1.2003 until June 30, 2004. 

> 

31.2 IN WITNESS WHEREOF, the parties hereto have caused this agreement to be signed by 
their respective Presidents and attested by their respective Secretaries. 

FOR THE DOWNE TOWNSHIP BOARD OF EDUCATION: 



FOR THE D.T.E.A./C.A.R.E.S: 
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APPENDIX B 


t 


s 


Schedule A - Support Staff 
SALARY GUIDE 2003-2004 THIRD? YEAR 



Step A 

Step B 

Step C 

Step D 

Step E 

Step F 

Secretary 

10.25 

11.32 

12.34 

13.35 

14.29 

15.38 

Custodians 

9.96 

10.97 

11.99 

13.00 

14.79 

15.03 

Night Custodians 

9.82 

10.76 

11.70 

12.52 

13.58 

14.52 

Cafeteria Worker 

8.96 

9.83 

10.69 

11.56 

12.43 

13.29 

Clerk/Receptionist 

8.96 

9.83 

10.69 

11.56 

12.43 

13.29 

Van Driver 

8.96 

9.83 

10.69 

11.56 

12.43 

13.29 

Medical Van Aide 

24.19 

25.05 

25.92 

26.78 

27.65 

28.89 

Van Aide 

8.36 

9.37 

10.40 

11.42 

12.29 

13.12 
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APPENDIX B 
Schedule B 
B-l 

Extracurricular Compensation 

Teachers of extra curricular activities under Board supervision t; shall be 
compensated at the rate of seven hundred dollars ($700) per year. 


B-2 

Special Education Coordinator Compensation 

2001- 2002 $1845 

2002- 2003 $1905 

2003- 2004 $1965 

B-3 

Head Teacher 

The Head Teacher shall be compensated at the rate of one thousand dollars 
($1000) per year. Any hours over 40 hours per year shall be paid at the rate of 
twentuy-five dollars ($25) per hour. Monthly documentation must be signed by both the 
principal and the Head Teacher. 


B-4 

Longevity Provision 

Longevity shall be paid as follows to all staff employed prior to July 1, 1992. 



2001-2002 

2002-2003 

2003-2004 

5 years 

$350 

$365 

$380 

10 years 

$690 

$710 

$740 

15 years 

$1020 

$1060 

$iporyp— 

20 years 

$1365 

$1420 

$1475 „ 

I l i 2084 

25 years 

$1710 

$1780 

$1850 





30 years 

$2050 

$2130 

$2210 
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